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	Post Applied for:
	Cook 


	Age UK Barnet Job Application Form


	Closing Date:
	
	Interview Date:
	TBC


	Please complete this form fully using black ink or type. CVs WILL NOT BE ACCEPTED.

	THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.


	Section 1
Personal details


	Last Name:
	     
	First Name:
	     

	Address:
	     

	
	     

	
	     

	Postcode:
	     

	Contact Telephone Number:
	     

	Mobile Telephone Number:
	     

	E-mail address:
	     


	Are you free to remain and take up employment in the UK with no current immigration restrictions?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	If you are successful you will be required to provide relevant evidence of the above details prior to your appointment.


	Do you hold a current driving licence
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Do you have access to a car to use for work purposes
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Section 2
Current or Most Recent Employment


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     


	Postcode:
	     


	Post Title:
	     


	Start date:
	     


	Brief description of duties:

	     


	Period of Notice (if applicable):
	     


	Leaving Date (if applicable):
	     


	Reason for leaving (if applicable):
	     


	Section 3
Previous Employment (Most recent first)

	Please give details of paid and any relevant unpaid volunteer roles.


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Position Held:
	     


	Dates worked:
	     

	Brief description of duties:

	     


	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Position Held:
	     


	Dates worked:
	     

	Brief description of duties:

	     


	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Position Held:
	     


	Dates worked:
	     

	Brief description of duties:

	     


	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Position Held:
	     


	Dates worked:
	     

	Brief description of duties:

	     


	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Position Held:
	     


	Dates worked:
	     

	Brief description of duties:

	     


	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Position Held:
	     


	Dates worked:
	     

	Brief description of duties:

	     


	Reason for leaving:
	     


	Continue on a separate sheet if necessary


	Section 4
Education and Training

	Please give details of any qualifications obtained from Universities, Colleges and Schools and training courses which are relevant to your application, in chronological order starting with the most recent.


	University/College/School/Other 
	Course 
	Qualifications and Grades Obtained and Dates

	     
	     
	     

	Title of Training Programme or Course and qualification if any
	Duration and Dates

	     
	     

	Continue on a separate sheet if necessary


	Section 5
Personal Statement

	Abilities, skills, knowledge and experience.

Using the Person Specification as a guide, please outline how your own experience, skills and achievements are relevant to this post and how they meet all the requirements of the Job Description. Include voluntary activities where relevant. 

	     

	Continue on a separate sheet if necessary


	Section 6
Protecting Children and Vulnerable Adults 

	Age UK Barnet works with vulnerable adults, in seeking to safeguard them, all staff are required to have Disclosure and Barring Service checks to ensure their suitability for this post.

	Do you have any convictions
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Are you aware of any police enquires undertaken following allegations made against you, which may have a bearing on your suitability for this post?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	     


	Section 7
Disability Discrimination Act

	This Act protects people with disabilities from unlawful discrimination. We actively encourage applications from people with disabilities. The Disability Discrimination Act defines a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long term effect on his or her ability to carry out normal day to day activities.

	Do you have a disability which is relevant to your application?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	If yes, please give details:

	     


	We will try to provide access, equipment or other practical support to ensure that people with disabilities can compete on equal terms with non-disabled people.


	Do we need to make any specific arrangements in order for you to attend the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	If yes, please give details:

	     

	Section 8 Conflict of interest

	It is important to us as an organisation that we are aware of any potential conflict of interest that may be caused by you working with us. Please advise us below of any potential conflict of interest but also be aware that it will not automatically prevent you from working with us. 



	     


	Section 9
References

	Please give the names and addresses of two referees; one should be your current or most recent employer if applicable. Please do not give members of your family. 


	Reference 1
	
	Reference 2


	Name:
	     
	Name:
	     


	Position:
	     
	Position:
	     



	Relationship:
	     
	Relationship:
	     


	Organisation:
	     
	Organisation:
	     


	Address:
	     
	Address:
	     

	
	     
	
	     

	
	     
	
	     

	
	Postcode
	     
	
	Postcode
	     


	Telephone:
	     
	Telephone:
	     


	Email:
	     
	Email:
	     


	Are you willing for this referee to be approached prior to the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Are you willing for this referee to be approached prior to the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Section 9
Declaration

	Statement to be Signed by the Applicant

All the information given by me on this form is correct to the best of my knowledge.

	Signed:
	
	Date:
	


	R E T U R N I N G   T H I S   F O R M

	Please return the completed application and the Recruitment Monitoring Form to:

Fiona Cronin
Age UK Barnet

Ann Owens Centre

Oak Lane

East Finchley

N2 8LT

Fiona.cronin@ageukbarnet.org.uk


Please complete the following monitoring forms and return with your application
These forms will be separated from application form prior to shortlisting 

and will not be available to those involved in the selection process.
Section 10:  Declaration of criminal record
Because of the sensitive nature of the duties the post holder may be expected to undertake, you are required to disclose details of any criminal record, under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended on 2013).  
You must provide information. Only relevant convictions and other information will be taken into account so disclosure need not necessarily be a bar to obtaining this position.
If you are shortlisted and have declared a criminal record and if we believe this to have a bearing on the requirements of the post, we will discuss the matter with you at the interview. If we do not raise the record with you it is because we have taken the view that it should not be taken into account in deciding your suitability for the role.

If you require further information or have any concerns about filling in this declaration, please contact: jenny.coomey@ageukbarnet.org.uk.

In the event that your application is successful and you are offered the post, a Disclosure and Barring check will be sought if applicable to the role.

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.

Guidance and criteria on the filtering of the cautions and convictions can be found on the Disclosure and Barring Service website
	                                                                                                                                                                                                                                      Please delete as appropriate

	Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police? 
	Yes   /   No

	Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post?


	Yes   /   No

	Are you barred from working with vulnerable groups or subject to sanctions of a regulatory body? 
	Yes   /   No

	If yes to any of the above, please supply details:      (Contact jenny.coomey@ageukbarnet.org.uk for further advice if necessary)

	Nature of Offence:

(i.e. conviction, caution, bind over, reprimand, warning or allegation)
	Offence
	Date of Offence
	Disposal (if known)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	I confirm that the information given here is true
	Signed:
	Date:




This part of the form is separated from application form prior to shortlisting and will not be available to those involved in the selection process

Section 11: Equal Opportunities Monitoring Form  
Age UK Barnet is committed to promoting and developing equality of opportunity in all areas of its work. We assess job applicants solely on merit, ability and potential, irrespective of ethnic or national origin, gender, sexual orientation, age, disability, religion, family circumstances and social and economic status.
To ensure that our equal opportunities policy is effective, monitoring of job applications is carried out. It will help us implement our policy if you fill in this form. The answers you provide will be treated in the strictest confidence and will only be used for statistical monitoring. 

	Ethnicity:

Which of the following best describes your ethnic origin?

The following ethnic categories are taken from the last UK Census (2011)

	

	Black or Black British
	
	White
	
	Asian or Asian British

	BC
	Caribbean
	
	
	WB
	British
	
	
	AI
	Indian
	

	BA
	African
	
	
	WI
	Irish
	
	
	AP
	Pakistani
	

	BB
	Black British
	
	
	WO
	Other
	
	
	AB
	Bangladeshi
	

	BO
	Black Other
	
	
	
	
	
	ABr
	Asian British
	

	
	
	
	
	
	
	AO
	Asian Other
	

	
	
	
	
	

	Mixed
	
	Chinese or Other Ethnic
	
	
	

	MWC
	White & Black Caribbean
	
	
	CC
	Chinese
	
	
	EP
	Prefer not to say
	

	MWB
	White & Black African
	
	
	CB
	Chinese British
	
	
	
	

	MWA
	White & Asian
	
	
	CO
	Chinese Other
	
	
	
	

	MB
	Mixed British
	
	
	
	
	
	
	

	MO
	Mixed Other
	
	
	
	
	
	
	

	

	Disability:

	Do you have a disability?  
	Yes
	
	
	No
	
	

	The Equality Act 2010 defines a person as having a disability if s/he has a physical or mental impairment, and that impairment has a substantial and long-term adverse effect on her/his ability to carry out normal day-to-day activities.

If yes, please indicate:

	D1
	Cognitive
	Such as autistic spectrum disorder or resulting from head injury
	Yes
	
	

	
	Impairment
	

	D2
	Long-standing illness or
	Such as cancer, HIV, diabetes, chronic heart disease or 
	Yes
	
	

	
	health condition
	epilepsy

	D3
	Mental health condition
	Such as depression or schizophrenia
	Yes
	
	

	
	
	

	D4
	Physical impairment or  
	Such as using a wheelchair or crutches or difficulty using arms
	Yes
	
	

	
	Mobility issues
	

	D5
	Specific Learning Disability
	Such as dyslexia or dyspraxia
	Yes
	
	

	
	
	
	

	D6
	Deaf or serious hearing
	
	Yes
	
	

	
	Impairment
	

	D7
	Blind or serious visual
	
	Yes
	
	

	
	impairment
	

	D8
	Other type of disability
	
	Yes
	
	

	
	
	

	D9
	Prefer not to say
	
	Yes
	
	

	
	
	

	

	Gender:

	Are you…?
	GF
	Female
	
	GM
	Male
	
	GP
	Prefer not to say
	

	

	Sexual Orientation:

	Are you…?


	SB
	Bisexual
	
	SL
	Lesbian
	
	SG
	Gay
	

	
	SH
	Heterosexual
	
	SO
	Other
	
	SP
	Prefer not to say
	

	

	Age:

	Are you…?


	A1
	16 -19
	
	A2
	20 – 29
	
	A3
	30 - 39
	

	
	A4
	40 – 49
	
	A5
	50 – 59
	
	A6
	60+
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