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Age UK Barnet Volunteer Expenses Claim Form
Reimbursement of authorised expenses for activities undertaken on behalf of Age UK Barnet will be paid into your chosen bank account 
You only need to include your bank details the first time you claim expenses, or if your bank details change.  

	Full Name:
	Bank Account Number: 

	Contact Address:


	Bank Account Sort Code:



	Contact Number:
	Name of Bank:

	Volunteer Role and Location:
	


Travel Expenses

Mileage rate is 45p per mile and 5p per mile per passenger (this can be claimed in addition to the 45p per mile)

For public transport please include printout of Oyster fares if possible.
	Date
	Details (where did you travel, by what means, for what purpose)
	Miles/fare

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL MILES/FARES
	

	TOTAL MILEAGE
	


Other Expenses

	Date
	Details (please include receipts and a description of purpose/items)
	£



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	

	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total
	


Signature:

 Date: 

Authorised:

Date:


If you require further information or help filling this form, please call us on 0208 432 1422 
Thank you for supporting Age UK Barnet.
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This form should be returned to your supervisor or Lisa Robbins Volunteer Manager at Ann Owens Centre, Oak Lane, East Finchley, N2 8LT) or email to volunteering@ageukbarnet.org.uk

