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Date as Email

Dear Applicant,
Re: Vacancy for Bank Handyperson
Thank you for the interest you have shown in our vacancy. Please find attached a Job Description, an Application Form and a set of Interview Questions. 
If you remain interested in the post and consider you meet the criteria, please return the completed application form and interview questions to me within 7 days.

Successful applicants will be contacted to arrange a meeting where we would make every effort to answer all of your questions and conduct the theory side of our induction before asking you to accompany an experienced senior member of our team in the field.

During that period, we would also have contacted you to arrange a DBS (Disclosure and Barring Service) certificate and other necessary admin details to set you up on our payroll system. I will then ask you to come into the Bedford Office to collect your uniform and PPE which I will issue to you, and arrange your practical induction. 
I look forward to hearing from you.

Yours sincerely

Charlotte Wright 
Charlotte Wright 
Handyperson Area Organiser
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