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78 – 82 Bromham Rd, Bedford, MK40 2QH      
	Position applied for:

Where did you see this post advertised?

Date of Application:



	Full Name:

Address:

Postcode:                                                          

Telephone Number:                                          Mobile:

Most correspondence to our support workers is via email. Would you, therefore, please give an active
email address:



	A car is necessary for this post, do you have a car, which you would be willing to use?

Do you hold a full and valid driving licence?

Do you have a minimum number of hours that you are required to work?  If yes please state number:

Can you be called upon at short notice to provide holiday and sickness relief?   Y / N

When will you be available to start work?

Do you possess an Enhanced Adult Workforce DBS form, dated within the last two years?   Yes/No

If yes please give date DBS attained: 

Have you ever been convicted of a criminal offence?   Yes / No

This post is exempt from the Rehabilitation of Offenders Act 1974 and applicants are required to declare any relevant past criminal convictions.  If you have been convicted of any criminal offence, please enclose the details in a sealed envelope, which will only by opened if we are considering offering you the post.



	 Please use this space to let us know about the reasons why you are applying for this post.  Tell us about your experiences, qualifications and skills that you have, making particular reference to the job description and person specification.  Also include any other information, which you consider will be relevant to your application.  (Continue on an extra page if necessary).



	Previous Employment History

Please start with the details of your present or most recent job.

Name of Employer           Dates               Brief Description of Duties and Responsibilities

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

……………………         …………        ……………………………………………………………………

Educational History

School/College                                            Qualifications Gained

……………………              ……………………………………………………………………

……………………              ……………………………………………………………………

……………………              ……………………………………………………………………

……………………              ……………………………………………………………………

……………………              ……………………………………………………………………

	Please provide the names and addresses of two people to whom references can be made.  The first should by your last/present employer, if applicable.  For the second, please indicate your association with him/her e.g. friend, former employer etc.  

Last or Current Employer:                              Second Reference:

Name:                                                                  Name:

Job Title:                                                             Association:

Address:                                                              Address:

Telephone Number:                                           Telephone Number:






   Relationship:


Please supply email address:                             Please supply email address:


	Do you need a work permit to work in the UK?   Y / N



	General Data Protection Regulations (GDPR) May 2018:-

Under the GDPR in force from 25th May 2018 we are required to inform you of how we keep any of your personal data (name, contact details, health details etc), and how they may be used. 

We keep details on all employees, and volunteers in order to work with them and for certain legal and contractual obligations.  To do this we need your consent. 

Please sign and date below to signify your consent to us holding your details for the purposes of your application to us.  

We will not use or share your information with any external third party without your prior consent.   

Your information will be held securely and will only be held for the period of time necessary under any legislative guidelines. 

Our full Privacy Policy for staff and volunteers is on our website – www.ageukbedfordshire.org.uk or on request from our Admin team on 01234 360510.

Signed …………………………………………….

Date ………………………………………………

Email and Vaccine - Conditions of Employment

1. All applicants must be willing to have the COVID19 vaccine when one becomes available.

2. All applicants must be willing to have a flu vaccine annually and provide proof. If an applicant is not eligible for a free vaccine the organisation will pay £10 towards the cost of having the vaccine administered by their pharmacist if a claim is accompanied by a receipt.

3. If an applicant has applied and supplied us with an email address which is not their own (perhaps a partner or friend/relative) they must agree to acquire their own email address, should they be offered a position within the organisation. Personal details of vulnerable adults will be passed on to  our support workers. The information is confidential and not to be shared with a third party.

4. If there is any reason that you cannot conform to items 1 or 2 above, please give an explanation in writing and attach it to your application and this signed form. If your reason is of a medical nature, we may ask for evidence from your GP as a condition of employment.

Please sign below to say you agree to these conditions and return it with your completed Application Form.

I…………………………………………….. (please print name) agree to the three conditions above if I am offered and accept a position with Age UK Bedfordshire.

Dated ……………………………………………

Signed …………………………………………..



	I confirm that to the best of my knowledge, the information given on this form is a true and correct record and can be treated as part of any subsequent contract of employment.

Signed:………………………………………………………… Date:…………………………...…………

	Please return completed applications to: recruit@ageukbedfordshire.org.uk 

Shortlisted candidates will be notified by email. 
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