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FUNDRAISING EVENT ASSISTANT
VOLUNTEER ROLE DESCRIPTION

PURPOSE
Support the Age UK East Sussex Fundraising and Events team with running fundraising stalls at local events. This will mostly be through helping run games and tombolas to raise money.
ROLE OF THE VOLUNTEER
· Help with the set up and pack down of marquee, stand and fundraising games at events, ensuring the stand looks professional and engaging at all times.
· Engage with members of the public of all ages at events to encourage participation at our stall to raise money.
· Assist with running tombolas and other games at our stalls. Organising and distributing winning prizes to participants.

· Communicate with members of the public about Age UK East Sussex and the work the charity does.
· Display professional conduct and appearance at all events.

SKILLS AND ATTRIBUTES NEEDED

· Good communication and interpersonal skills

· Outgoing and comfortable in engaging with the public

· Good organisational skills

· Professional conduct and appearance
· Trustworthy and reliable
SCOPE

· This role with be outdoors based at various local events in the county.
· The role requires volunteers to be on their feet for the majority of the time they are working, being energetic, lively and engaging with passers-by.
· Potential for volunteer to organise their own fundraising events in the future, as approved by the fundraising and events team.
AS A VOLUNTEER WE WOULD ASK YOU TO

· Support the Mission and Vision of Age UK East Sussex by helping us to ensure that our county is a place where people in later life flourish
· Attend all training and information days and group meetings

· Participate in regular one to one supervision with your line manager

· Adhere to Age UK East Sussex’s confidentiality and equal opportunities policies maintaining discretion and confidentiality at all times

AS A VOLUNTEER WE WILL OFFER YOU

· An induction and ongoing training with support sessions if required
· Reimbursement of out of pocket travelling expenses
· Full recognition of the time, energy and skills volunteers freely give - for example long service and merit awards

· The opportunity to be part of a friendly team

· Respect for volunteer’s limitations, both in time and emotional involvement

· The opportunity to meet other volunteers and attend occasional social events

· Appropriate insurance cover - to protect you whilst you are acting on behalf of Age UK East Sussex
· The opportunity to enhance your skills in fundraising and marketing
· The opportunity to be part of a charity that helps local older people

We place great value on our volunteers - who bring so much to the organisation.  Their time, energy and commitment are recognised and greatly appreciated.
For full information about this role and to see if you meet the skill requirements please contact

Volunteer Administrator

Age UK East Sussex

54 Cliffe High Street

Lewes BN7 2AN

Tel: 01273 476704 
Email:  volunteers@ageukeastsussex.org.uk
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	Age UK East Sussex has been awarded the Investing in Volunteers accreditation. This shows our commitment to all our volunteers and how we recognise that it is their energy, time and commitment which make our organisation. 


Fundraising and Marketing Volunteer Role

Created: 2011

Date of Review: 09/2011
Date next review: 09/2012

