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	.
Employment Application Form

	
	Applicant No:

	1.
DETAILS OF POST APPLIED FOR
	

	2.
APPLICANT’S PERSONAL DETAILS

Surname:
Forename(s):
Preferred Forename(s) if different from above:
Address:
Post Code:
Daytime/Mobile Tel No:
Email:
Are you aged over 16 years?   

Yes
   (
No
(
Do you hold a UK driving licence?                 Yes
   (
No
(
Do you have access to a vehicle?                  Yes
   (
No
(
Have you been claiming Job Seekers Allowance for 6 months or more? 
Yes
   (
No
(
Do you require a current work permit
      Yes (
No
( when does your current permit expire? .
Month:               Year:

	3.  details of referees
Please complete both boxes below and supply the names and addresses of two referees, who should not be related to you, from whom references may be obtained.  One should be your present, or most recent, employer (or teacher/tutor in the case of a college/school leaver) and the other, preferably, a previous employer.  Please indicate if you are known to your referees by another name.  We reserve the right to contact any of your previous employers.  We will NOT take up references prior to interview.

	NAME

JOB TITLE

ORGANISATION

ADDRESS

POSTCODE

EMAIL
RELATIONSHIP
	NAME

JOB TITLE

ORGANISATION

ADDRESS

POSTCODE

EMAIL

RELATIONSHIP


	
	

	4.  EMPLOYMENT HISTORY

Please provide your full employment history.  Please identify your most recent employer first and give reasons for leaving (if applicable).

	Name and address of current/ most recent employer
	

	Dates employment from/to:
	Most recent salary:

	Current Position Held and Summary of Duties:


	Dates (From/Until)
	Name and address of previous Employers
	Position Held and Summary of Duties (please continue on separate sheet with your name)

	
	
	

	5.  EDUCATIONAL BACKGROUND

Please list any schools/colleges you have attended.  Please start with the most recent I.e., university).

	Dates (From/Until)
	Name and address


	Qualifications

	Cont/…..

	
	

	6.  OTHER TRAINING OR VOLUNTARY WORK
Have you attended any other training or voluntary work which may be relevant to this application/post?  If so, please identify this below.

	Dates 

(From/Until)
	Description of course/work

	
	

	7.   HOW DO YOU FEEL YOU MEET THE PERSON SPECIFICATION FOR THIS POST?
Working from the person specification in the application pack and if necessary continue on a separate sheet of paper to indicate how you meet the post criteria.  Please put your name at the top of the sheet, post applied for and head it up as section 7. Please read the job description and the person specification carefully and complete in black ink or type.  When you complete section 7 of the application form you must set out clearly and how you meet the selection criteria linked to the person specification.


	8. REASONS YOU ARE APPLYING FOR THIS POST

Please tell us why you re interested in this post and provide any other relevant information.



	

	I declare that to the best of my knowledge, the information given in this form is true and correct and can be treated as part of my subsequent contract of employment.

Signature______________________________________
Date____________________



FOR OFFICE USE ONLY
	SHORTLISTED     

Yes

(
No

(

	INTERVIEW 


Attended
(
Did not attend
(

	FORMAL OFFER 

Accepted
(
Rejected
(
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