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	Document Description
Age UK Exeter, as an employer and service provider, recognises the importance of health and safety.  The following policy outlines the control measures to create a safe environment



	

	Implementation & Quality Assurance
Implementation is immediate and this Policy shall stay in force until any alterations are formally agreed.

The Policy will be reviewed every year by the Board of Trustees, sooner if legislation, best practice or other circumstances indicate this is necessary.  

All aspects of this Policy shall be open to review at any time. If you have any comments or suggestions on the content of this policy please contact Sue Martyr, s.martyr@ageukexeter.org.uk or at Age UK Exeter, 138 Cowick Street, Exeter, EX4 1HS, 01392 455600




Age UK Exeter, as an employer and service provider, recognises the importance of health and safety. To create a safe working environment requires the participation and support of staff, volunteers, service users and visitors. To avoid and manage risks as far as is reasonably practicable, the Board requires the Director to administer the health and safety management system summarised in the following schedule. The overall and final responsibility for health and safety is that of the Trustees. Day-to-day responsibility for ensuring the policy is implemented is delegated to the Director, as the competent person.

It further requires the Director to report any matters arising to the Board meetings. The Standards Committee monitors health and safety policy and its implementation.
	This is the statement of general policy and arrangements for:
	Age UK Exeter

	Overall and final responsibility for health and safety is that of:
	The Board of Trustees

	Day-to-day responsibility for ensuring this policy is put into practice is delegated to:
	Martyn Rogers, CEO / 
Sue Martyr, QA & Systems Manager

	Statement of general policy
	Responsibility of 
Martyn Rogers, CEO
	Action / Arrangements



	To prevent accidents and cases of work-related ill health and provide adequate control of health and safety risks arising from work activities
	Martyn Rogers

CEO
	Relevant risk assessments completed and actions arising out of those assessments implemented. (Risk assessments reviewed every year or earlier if working habits or conditions change.)

	To provide adequate training to ensure employees and volunteers are competent to do their work
	Martyn Rogers, CEO
Sue Martyr, QA & Systems Manager
	Staff and volunteers given necessary heath and safety induction and provided with appropriate training (including manual handling, moving and handling and the use of wheelchairs) as may be relevant to their roles.  Personal protective equipment is supplied as necessary. Suitable arrangements are in place to cover employees and volunteers who work remote from the main site.

	To engage and consult with employees and volunteers on day-to-day health and safety conditions and provide advice and supervision on occupational health
	Martyn Rogers, CEO
Sue Martyr, QA & Systems Manager
	Staff and volunteers routinely consulted on health and safety matters as they arise and formally consulted periodically on health and safety performance across the Charity.

	To implement emergency procedures - evacuation in case of fire or other significant incident.  
	Martyn Rogers, CEO
	Escape routes are well signed and kept clear at all times. Evacuation plans are tested from time to time and updated as necessary.

	To maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage/use of substances
	Sue Martyr

QA & Systems Manager


	Toilets, washing facilities and drinking water provided.

Systems in place for routine inspections, servicing and testing of equipment and for ensuring that action is promptly taken to address any defects.

Staff and volunteers are instructed in the safe handling/use of substances hazardous to health.

	Health and safety law poster is displayed:
	On door to first floor office, at Sycamores Centre office and at Men in Sheds workshop

	First Aid box and accident book are located:

Accidents and ill health at work reported under RIDDOR: (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) 
	Main First Aid box is located in interview room adjacent to main reception. main kitchen, Park Club, Men in Sheds workshop and reception office at Sycamores.
Accident book is located in middle floor office filing cabinet under ‘A’.  Accident books are also held at The Shed and Sycamores Centre.

	Signed: 
	Martyn Rogers                                                                                                                        Date: 155 January 2019

	Subject to review, monitoring and revision by:
	Martyn Rogers                                                                        Every 12 months, or sooner if work activity changes
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