Age UK Gloucestershire DISCLOSURE & BARRING SERVICE 
UMBRELLA BODY SERVICE AGREEMENT
This agreement sets out the terms and conditions under which a disclosure service will be provided to the organisation named below by Age UK Gloucestershire. 

Terms and Conditions

1. Age UK Gloucestershire must be satisfied for each disclosure request that a disclosure is justified under the Exceptions Order to the Rehabilitation of Offenders Act 1974. 

2. Identity documentation of the disclosure applicant must be verified in line with current DBS requirements by a named individual in the organisation using the umbrella service.
3. An administration charge will be made for this service, to be reviewed annually. 

4. All users of the umbrella service must abide by the DBS Code of Practice and DBS guidelines issued by Age UK Gloucestershire. 

5. All users of the umbrella service must have a written policy on the recruitment of ex-offenders. 

6. All users of the umbrella service must have a written security policy covering the correct handling and safekeeping of disclosure information. 

7. Age UK Gloucestershire reserves the right to withdraw the umbrella service, giving one month’s notice. 

I agree to the above terms and conditions of use of the umbrella service. 

Organisation Name: ………………………………………………………………..
Position/Role in Organisation: …………………………………………………….
Name:  ………………………………………………………………………………..                                                                                                                                                     
Signature: ……………………………………………….Date:……………………..
