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EMPLOYMENT APPLICATION FORM

Return by email to:     jobs@ageukhw.org.uk
Or by post to:  

Human Resources, Age UK Herefordshire & Worcestershire

Malvern Gate

Bromwich Road

Lower Wick

Worcester

WR2 4BN
Important:
a.
Complete clearly in black ink or type if posting.

b.
CVs are not acceptable, and will be discounted.

c.
Ensure that you address all points on the person 

 specification and show how you meet them.

d.
Please do not staple form if posting.

	For which post are you applying?
	

	Are you applying for a full or part-time position?
	

	How did you learn of this vacancy?
	

	

	Personal Details

	Title:
	
	Home No:
	

	Surname:
	
	Work No:
	

	First Name(s):
	
	Mobile No:
	

	Address:
	

	
	

	
	

	
	

	Email:
	


	Do you hold a current driving licence?
	Yes
	
	No
	

	Do you have access to a car?
	Yes
	
	No
	

	Are you legally entitled to work in the UK?
	Yes
	
	No
	


	Please list the qualifications that you have obtained in secondary school, further education and professional and technical institutes.

Please bring any certificates with you if you are invited to an interview.

	Institution Name
	Name of Course / Qualification
	Level (GCSE, NVQ, A Level etc.)
	Grade

	
	
	
	


	Please list any relevant non-qualification courses that you have attended and professional bodies of which you are a member. 

	Name of Course / Professional Body

	


	Work Experience: Present or most recent paid work

	Employer:
	
	Job Title:
	

	Address:
	
	Contracted Hours:
	

	
	
	Date Appointed:
	

	
	
	Notice Required:
	

	
	
	Date Left (if applicable):
	

	Telephone No:
	
	Reasons for Leaving:

	Salary:
	
	

	Other Payments / Benefits:
	
	

	Brief Description of Duties:

	


	Previous Work Experience:

	Job Title,  Brief Description & Duties
	Name & Address of Employer
	Dates
	Salary

	
	
	To
	From
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Please state how your experience and skills, gained both inside and outside paid work, or through study and training, meet the requirements for the post as described in the Person Specification (use the following sheet if necessary)

	


	


	References:

	References for short listed candidates are applied for prior to the date of the interview.  Please give names and addresses of two referees, indicating in what capacity you know them.  One of these should be your present or most recent employer.  If you do no not wish us to contact either of these referees prior to the interview date, you must state below and give your reasons.

	

	1. Name:
	

	Address:
	

	
	

	
	

	
	

	Email:
	

	Mobile No:
	
	Work No:
	

	In what capacity is the referee known to you?
	

	2. Name:
	

	Address:
	

	
	

	
	

	
	

	Email:
	

	Mobile No:
	
	Work No:
	

	In what capacity is the referee known to you?
	


	Health:

	Is there anything in your medical history, such as a serious illness, disability or surgery which may affect your ability to do this job?  If so, is there anything we could provide to assist you?  Please give details.

	


DECLARATION

All the information I have given here is true.  I consent to the use of all this information for considering my application, and understand that:

-It will be treated confidentially at all times

-If I am successful, it will form part of my personnel records

-If I am unsuccessful, the information will be destroyed after six months

	Please tick the box to indicate your acceptance of the above
	


If you are invited for interview and have emailed your application you will be asked to sign a hard copy of this form.

We are only able to contact shortlisted candidates; if you have not been contacted by the published interview date please assume that you have not been successful on this occasion.

SIGNATURE………………………………………………………………………

DATE……………………………………………………………………………….

If you are offered the position, you may be required to have an enhanced DBS check for working with vulnerable adults.

