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	                           Age UK HHB
                           2 Chapel Court

                           126 Church Road

                           Hayes  UB3 2LW

                           Tel: 0208 756 3040
                           Email: hr@ageukhhb.org.uk



	Application for Employment
Please write in block letters, using black ink, or type.

Where necessary continue your answers on a separate sheet of paper.

	Post you are applying for:

	Where did you see the job advertised:

	Surname:
	Forename:

	Address: 
	Home No:

	
	Work No:

	
	Mobile No:

	
	Email:

	ISA No.
	National Insurance No.

	Education 

	General Education:
Level

Grade  

Year Obtained

Further education / Professional Qualifications.  Please provide dates.           



	Working in the UK



	Are you eligible to work in the UK/EEA?                                YES / NO
Do you need a work permit to work in the UK?                      YES / NO
Do you require further leave to remain in the UK?                 YES / NO

	Employment History



	Starting with your most recent job, paid and/or unpaid, please list employment providing all of the details requested. It is important that you include periods of unemployment, and if you have been self employed you will be required to provide proof.

If you are shortlisted we will obtain references prior to interview which may cover a full five years history.  They could include time spent in education. In addition to information on ability and performance we will be seeking information on sickness absence.

	Title of Post:
	Salary:

	Name & Address of Employer:
	Business of Employer:

	
	Date commenced:

	
	Dated ended (if applicable):

	Please outline your responsibilities, to who you are responsible and staff responsible to you (if applicable):

	Reason for leaving or wishing to leave:

	Period of notice required:

	Name and address of employer


	Dates From –To


	Position


	Pay/

Benefits
	Reason for Leaving



	References
Please give names and address of two reference,

One of whom should be your current or most recent employer .

	1.


	2.

	Position held:
	Position held:

	Relationship:
	Relationship:

	Telephone No.
	Telephone No.

	Email address:
	Email address:

	If you are happy for Age UK HHB to seek references prior to interview please tick box. 

Please state the number of absences, due to sickness, over the past 12 months: 

	Reason for your Application
	

	Please state briefly why you are interested in applying for this post:



	Disability 

(we are using the word “disability” to include people with obvious disabilities and those with invisible disabilities or persistent  health problems)

	Have you a disability which requires the provision of specific facilities at interview or for work?

If so, is there anything we could do to assist you? Please give details:



	Additional Information
	

	Please state any public service / duties:



	Are you to your knowledge, related or have a close personal relationship to any executive member or employee of Age UK HHB? If so please give details:


	Do you hold a current clean UK driving licence?                              YES/NO

	If no please give details:



	Supplementary Information

	Please use this space to tell us how you meet each of the points on the Person Specification.  Please draw attention to aspects of your career, training courses attended, interests, ambitions etc., which make you suitable for a post in this field and provide recent examples. 

Please attach additional sheets if necessary.


	Rehabilitation of Offenders Act 1974

	If the job that you are applying for involves working with or has access to children or vulnerable adults or their records, we will require an enhanced disclosure from the Disclosure and Barring Service and need to have information from you regarding any previous, existing or pending convictions or cautions. The advert and/or job description will state that the job is exempt from the Rehabilitation of Offenders Act. If you are applying for such a job, you are not entitled to withhold information even if you conviction, which would normally be considered ‘spent’. 

Please answer Q1 and Q2:

1. Have you ever been cautioned or convicted or a criminal offence?                          YES / NO

2. Have you ever been disqualified from working with children or vulnerable adults?  YES / NO

If you do not disclose any criminal convictions or caution, including those ‘spent’, it could result in withdrawal of the job offer, dismissal or disciplinary action by the organisation.

	Signature

	The information given in this application is, to the best of my knowledge, true and correct. I understand that any false declarations may lead to the withdrawal of a job offer or termination of employment.

Canvassing will disqualify your application.

	Signature of applicant:
	Date:
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