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Please return completed forms marked ‘PRIVATE’ to:

         Finance & Operations Manager,

      Lavinia House,

        Dukes Square, HORSHAM,

     West Sussex, RH12 1GZ
Or email to: 
               finance@ageukhorshamdistrict.org.uk   

	Application Form

Please do not send CVs

PLEASE TYPE OR WRITE IN BLACK INK
PRIVATE AND CONFIDENTIAL



	Position Applied for:  

	Where did you hear about this vacancy? 

	

	Surname:
	First Names:



	Address:

Post Code:
	Telephone Number (Day):

Telephone Number (Evening):
Mobile Number: 

	E-mail address:

	

	Do you hold a current driving licence?

Do you have access to a car for use at work?


	Yes/No

Yes/No



	

	Employment History


	Present/Most recent post held:


	Name and address of employer and reporting to:

	Brief summary of work:



	Date appointed:
	
	Annual Salary:
	
	Notice Period / Availability:
	

	Date and reason for leaving last post:

	

	


	Previous post held:
	Name and address of employer:



	Brief summary of work:



	Date appointed:


	
	Annual

Salary:
	
	Date and reason for leaving post:
	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed:
	
	Annual Salary:
	
	Date and reason for leaving post:
	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed:
	
	Annual

Salary:
	
	Date and reason for leaving post:
	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed:


	
	Annual
Salary:
	
	Date and reason for leaving post:
	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed:
	
	Annual Salary:
	
	Date and reason for leaving post:
	

	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed:
	
	Annual
Salary:
	
	Date and reason for leaving post:
	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed
	
	Annual Salary:
	
	Date and reason for leaving post:
	

	

	Previous post held:
	Name of employer:



	Brief summary of work:



	Date appointed
	
	Annual Salary:
	
	Date and reason for leaving post:
	

	

	Voluntary roles

	Please provide information about any relevant voluntary roles
(Organisation, role and dates)



	References

Please give the name and address of two referees (where applicable one of these should be your present/last employer) References will only be taken up for short-listed candidates. Appointment will be offered subject to satisfactory references.

If you do not wish your referee(s) to be contacted prior to interview please enter an X in the relevant box below

	

	Relationship 

to referee:
	Relationship 

to referee:

	

	Name
	Name

	Position
	Position 

	Address
	Address

	
	

	
	

	Post Code
	Post Code

	Telephone No.
	Telephone No.

	Email:


	Email:

	


	Education & Training  please start at the top with your most recent education/academic history

	Awarding organisations
	Qualifications obtained (where appropriate)

	Date
	
	Grade

	
	
	
	

	Specific Training relevant to this position

	Awarding organisations
	Qualifications obtained (where appropriate)

	Date
	
	Grade

	
	
	

	Are you a member of any Professional Organisation?


	1. Why do you want this post?
Please use this page to summarise why you would like this job and why you think you are a good candidate for this role.


	2. Your Skills, knowledge and experience

Please refer to the person specification to tell us about the skills, knowledge and experience that you have that make particularly suited to the job.



	Interest and hobbies




	Disabilities
Age UK Horsham District supports Equal Opportunities Employment.  We would like to  support you with your application if necessary, please give details below of any support you may feel you may need during the application process and or to carry out the job satisfactorily.’


	If you have a disability please tell us about any adjustments we may need to make to assist you at interview.



	Asylum and Immigration Act 1996 – Section 8

Under this Act the successful applicant will be required to give specified documentary proof that they  are entitled to live and work in the United Kingdom

	
Criminal Convictions Disclosure                               Yes                     No   
Do you have any convictions that are spent or
Unspent?

(Declaration subject to the Rehabilitation of Offenders Act 1974)

If yes, please complete separate sheet, returning it with this application or separately as detailed on that sheet


	All the information I have given here is true.  I consent to the use of all this information when considering my application and hereby give permission for any checks to be carried out:



	· 
	Any false statement may be sufficient cause for rejection or, if employed, dismissal

	· 
	It will be treated confidentially at all times

	· 
	If you are successful it will form part of your personal records

	· 
	If you are unsuccessful the information will be kept for the time determined by legal requirements

	

	Signature
	
	Date:
	

	

	Please return completed application form by the closing date.



Criminal Convictions Disclosure

As our work involves some vulnerable adults the post holder will be subject to an enhanced Disclosure and Barring check.  You are invited to disclose any spent or unspent criminal convictions you may have.  Please note that declaration of any convictions does not automatically mean that you will not be considered for the post.  Our short-listing process will focus on your abilities, skills, experience and qualifications and any convictions will be considered only in relation to their relevance to the post and risk imposed.  However, if you fail to declare at this point a conviction which later comes to light then you will be dismissed from the post.
You may return this information to the Chief Executive of Age UK Horsham District under separate cover (mark the envelope confidential).  All information will be handled in compliance with current data protection law and will be disclosed to a third only party only on a ‘need to know’ basis.  If your application is unsuccessful, this information will be destroyed.

	Position Applied for………………………………………………………………………………………

	Your name
	

	Address
	

	

	

	


Spent and unspent convictions including any cautions, bind-overs, warnings or reprimands issued++
	Date of Conviction
	Type of Offence
	Penalty Imposed

	
	
	


++ Please provide photocopies 
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