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Application for Employment
Age UK Lancashire is committed to treating job applicants and employees fairly and consistently. We will act to ensure equality of opportunity during the recruitment and selection process, both for reasons of natural justice and fair treatment and to ensure that the most suitable employees are appointed in order to maximise the Charity’s efficiency. We aim to embrace diversity in all that we do and we recognise the worth of each individual’s experience, expertise and opinion. We hold respect for one another at the heart of our organisation.
	Which post are you applying for?
	How did you learn of this vacancy?


	Post Reference Number:

	


Are you related to an employee of Age UK Lancashire?



YES/NO
(Please give details)
Personal Details:
	Surname:
	Forenames:


	Address:
Email Address: 

	Home Number:
Mobile Number:
Work Number:


	Do you have a driving Licence?

YES/NO

	Do you have your own car which can be used for work?
 





YES/NO


Current Employment Details:
	Name of current/most recent Employer:

	Address:
Telephone no:


	Current post:
	Brief Description of Duties:


	Current Pay:  £
	Period of Notice required by current employer:



Education:
	General Education
	Level
	Grade

	
	
	

	Further  Education/Professional Qualifications
	Qualification
	Grade/Class

	
	
	


Employment History
	Name and address of employer
(Most recent first)
	Position
	Key Achievements
	Dates of employment and Reason for leaving

	
	
	
	


Personal Development
Please state any courses, membership, voluntary work or public service/duties you consider relevant, with outcomes where applicable
	Course/Membership etc


	Dates
	Additional Information


Supporting Statement
This is an opportunity to draw attention to aspects of your career, training courses attended, interests, ambitions, etc., which make you suitable for the post. Also you need to state why you are interested in applying for this post and make particular reference to the Job Description and Person Specification.  Use additional sheets if necessary.
	


	Supporting Statement continued



Additional Information (please circle) 
	Do you require any adjustments for the interview? 


	YES
	NO

	If so, what are your requirements?


	
	

	Are you able to provide documentation to prove your eligibility to work in the UK?  


	YES
	NO

	Are there any restrictions on your residence within the UK which may require you to seek additional approvals or a work permit prior to you commencing employment?


	YES
	NO

	
	
	

	
	
	


References
The references should cover the last two years of employment.

Where you have not been employed in the past two years a third  reference should be obtained from a professional person, eg a teacher, doctor, member of clergy, police officer, or a person of rank within the armed forces etc.  References from members of the applicants family are not acceptable regardless of whether they hold one of the posts listed above.

If you have been an employee of Age UK Lancashire within the last 2 years; but not for the full 2 years, both employment reference(s) for the full period worked and a third  reference (as above) will be required.

	Reference 1


	Reference 2
	Third Party (if not employed within last two years

	Employer:


	Employer/Personal
	Employer/Personal

	Name:


	Name:
	Name:

	Job Title:
	Relationship:


	Relationship:



	Company:
	Company:


	Company:



	Address:
	Address:


	Address:



	Telephone No:


	Telephone No:
	Telephone No:

	E-mail:


	E-Mail:
	E-Mail:


Should referees be approached prior to interview?     Yes
  No
Signature
The information given in this application is, to the best of my knowledge, true and accurate. I understand that any false declarations may lead to the withdrawal of a job offer or termination of employment.  Canvassing will disqualify your application.
Signature of applicant: ___________________________________________________
Date: _________________________

