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Confidential

Please complete this form and return in a separate sealed envelope marked ‘For The Attention of the People Department’, with your name and job reference. This will not be opened until a recruitment decision has been made at which time it will be shared with the recruiting manager.
	Rehabilitation of Offenders Act (1974) 

This post is covered by the Rehabilitation of Offenders Act. You are required, therefore to disclose all convictions against yourself which are not considered "spent" under the Act (see attached information). The information will be kept in strict confidence and will only be used to consider your suitability for the post for which you are applying.

Have you ever been convicted of  a criminal offence not considered "spent" under the Rehabilitation of Offenders Act 1974

YES                NO


   FORMCHECKBOX 


 FORMCHECKBOX 

If yes please give details of the conviction (s) and date (s)
Name 
  Post Applied for


Address 
  Signature



  Date


A criminal record will not necessarily debar you from employment with our organisation. However, if you are appointed and it is later discovered that you have not disclosed the information requested, you may be dismissed.




Rehabilitation of Offenders Act 1974

The Rehabilitation of Offenders Act (ROA) 1974 was brought in to support people who have been convicted of a criminal offence, and who have not offended since, in gaining employment. Under the Act convictions become ‘spent’ or ignored after a specified rehabilitation period. This means that after the specified time has passed, a rehabilitated person would not normally be obliged to mention their criminal conviction when applying for jobs, obtaining insurance or during any involvement with criminal proceedings. All cautions and convictions eventually become ‘spent’, with the exception of prison sentences over two and a half years.
The rehabilitation period will depend on the length of sentence given. It is not related to the offence committed. In the case of prison sentences, the rehabilitation period is based upon the overall sentence length and not the time served in custody.
How long before a caution or conviction becomes spent
The rehabilitation period is calculated from the date of conviction (or the date the caution is administered). Rehabilitation periods are listed in the table below:
	Sentence
	Rehabilitation period


	
	Young people (under 18 at the time of conviction or the time the disposal is administered). This applies from the end date of the sentence (including the licence period).
	Adults

(18 and over at the time of conviction or the time the disposal is administered).

This applies from the end date of the sentence (including the licence period).

	Custodial sentence over 4 years or a public protection sentence (a custodial sentence for specified sexual and violent offences)
	Never spent
	Never spent

	Custodial sentence (over 2½ years, up to 4 years)
	3.5 years
	7 years (beginning with the day on which the sentence, including any period on licence, is completed)

	Custodial sentence (over 6 months, up to 2½ years)
	2 years
	4 years (beginning with the day on which the sentence, including any period on licence, is completed)

	Custodial sentence (up to 6 months)
	18 months
	2 years (beginning with the day on which the sentence, including any period on licence, is completed)

	Fines
	1 year (beginning with the date of the conviction in respect of which the fine is imposed)
	 1 year (beginning with the date of the conviction in respect of which the fine is imposed)

	Absolute Discharge
	 Immediately spent
	 Immediately spent
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