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J O B   D E S C R I P T I O N

Job Title:             
Care Assistant (Casual Cover)
Supervised by:   
Day Care Organiser

Accountable to:  
Service Manager
Responsible for:  
In the absence of the Day Care Organiser provide 

                                line manager support for volunteers

Job Purpose:      
To assist the Day Care Organiser in maintaining


       
 high quality day care specific to assessed

                            
 needs within the day care centre in accordance with 

                            
 the organisations rules and regulations.

Duties and Responsibilities 
1. Support the Day Care Organiser in all aspects that promote high quality day care including deputising in their absence. 
2. Provide high quality day care provision sensitive to the specific needs of the day care service users.

3. Support the provision of programmed activities which will provide stimulating and structured activities, designed to promote independence.

4. Undertake escort duties including excursions beyond the day care centre.
5. Assist day care service users with personal hygiene as and when required including toileting.

6. Assist in the provision of organising meals and refreshments, in line with day care service users personal preferences taking into account, religious, cultural as well as medical requirements related to this activity.

7. Support the recruitment of volunteers and other line management support,                          as and when required.

8. Liase with the Day Care Organiser, Escort Carers and other staff as well as other agencies in relation to the care and transport of day care service users.
9. Assist the Day Care Organiser in promoting the day care service to the local community.

10. Assist the Day Care Organiser with administration tasks linked to providing high quality care adhering to Age UK Leicester Shire and Rutland’s service principles and standards.
11. Be aware of any safeguarding issues that arise and act in accordance with the organisations policies and training.

Fundraising

1. Age UK Leicester Shire & Rutland is committed to its charitable aims, and fundraises in order to provide accessible services for the older people of Leicester, Leicestershire and Rutland.  Age UK Leicester Shire & Rutland expects all its employees to partake, when possible, in events which support these charitable aims.
Training and Development

1.
Undergo mandatory and departmental training and development as required.

2.
Evaluate training undertaken and integrate it into your work programme.

Health and Safety 

1.
Adhere to Age UK Leicester Shire & Rutland’s Health & Safety Policy and related policies mentioned therein.  

2.
Where applicable ensure project activities are risk assessed in line with the organisation’s Health and Safety policies and procedures.

Working Practices/General
1.
As well as the Health & Safety policies and procedures above, adhere to and implement all other Age UK Leicester Shire & Rutland’s policies and procedures as well as the Personal Care Policies if relevant to you role.

2.
To undertake any other duties that may reasonably fall within the purview of the job.

This Job Description sets out the responsibilities of the post at the time it was drawn up.  Such responsibilities may vary from time to time without changing the general character of the post or level of responsibility entailed.  Variations are a common occurrence and do not of themselves constitute additional responsibilities.

Signed ………………………………………………………    Date …………………………..
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