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JOB DESCRIPTION

Job Title:

Shops Driver  






Job Location:

Based at Gorton Shop, Garratt Way, Gorton, Manchester 

Reporting to:

Gorton Shop Manager 
Hours of Work:
35 per week, 5 days per week (out of six days excluding Sunday)
Some out of hours work may be required.

Salary:
£15,925 (from 01 April 2020)
PURPOSE OF JOB (as set out in the draft contract of employment)

a. To ensure that the Charity’s shops are provided with a regular supply of donated goods and clothing, including furniture.
b. To work with other members of the team to improve the effectiveness of Age UK Manchester.
c. To ensure that the Equal Opportunities and Health and Safety policies of Age UK Manchester as they apply to the retail situation are adhered to.

d. To provide relief cover as required

TASKS
1. To assist in the provision of a flexible distribution and collection service to and from the various shops, offices and day centres of Age UK Manchester, in particular ensuring that the shops have sufficient supplies of donated goods, furniture and clothing for sale.
2. To undertake training appropriate for the service provided.
3. To assist the Shops Manager as required with the recruitment, training and supervision of volunteers.

4.  To organise the disposal of unwanted stock from shops, offices and Day Centres to appropriate refuse sites.

5. To carry out regular vehicle checks ensuring the vehicle always has a supply of oil, water and petrol and is kept clean and tidy.
6. To assist in the organisation and upkeep of the charity’s various storage locations to ensure a smooth and even distribution of donated good to the charity’s shops.
7. To report any accidents involving the general public or damage to the vehicle to your direct line manager in accordance with Age UK Manchester’s accident procedures.
8. Other duties as may be required and are consistent with the nature of the post.

9. To provide support to cover holiday and sick leave for colleagues.
