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Application for EmploymentRef:
For office use only



Please complete this form in black ink or typescript.  The downloaded version can be completed on a computer.  All information will be treated in confidence.

This form can be returned to: Recruitment, Age UK Kent Rivers, Second Floor South, Fitted Rigging House (South), The Historic Dockyard, Chatham, Kent, ME4 4TZ or email recruitment@ageukkentrivers.org.uk. 

If you have not been contacted within 6 weeks of the vacancy closing date, please assume your application has not been successful. 

	Position applied for:
	

	Location of position applied for:
	

	Please state how this vacancy came to your notice. 
If an advertisement, please state which publication.
If you have been referred by an Age UK Kent Rivers employee, please confirm.
	



1. Personal Details

	Surname
	

	First Name 
	

	Home address


	

	Postcode
	

	E-mail address
	

	Home telephone no.
	

	Work telephone number
	

	Mobile number
	

	National Insurance number
	

	Do you have the right to work in the UK without restrictions? 
Interviewed applicants will be required to provide documentary evidence of their right to work in the United Kingdom
	Yes* 
	No*

	If the answer is no please give details.
	


	Do you hold a full UK driving licence?
	Yes*
	No*

	Do you own a car and have daily access to it?
	Yes*
	No*

	
	
	



2. Present or Most Recent Employment from Leaving 
Full Time Education, Including Gaps
(Please continue on a separate sheet if necessary)

	Employer’s Name and Address



	

	Job Title
	

	Date appointed
	

	Current grade / salary
	

	Notice required / date of leaving
	

	Brief outline of duties 

	






	Date/Reason(s) for leaving
	





Other Current and Previous Employment
Please list your previous positions up to 10 years of employment, starting with the most recent first. Please explain any gaps in employment, paid or unpaid. 
	Date from
	Date To
	Employer
	Post held
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Conduct Declaration

	Have you ever been investigated or dismissed for misconduct from any employment, voluntary role, or academic setting?

	Yes* 
	No*

	If yes, please provide details:



	



3. Education and Training
(Please continue on a separate sheet if necessary)

	
School(s), College(s) & University
	
Qualifications Obtained
	
Grade
	
Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Experience and Abilities

This is your opportunity to tell us how your experience and abilities make you a suitable candidate for this post.  Please refer to the job description and the person specification, taking into account the essential and desirable criteria, and use this space to provide any other information you wish us to consider, which has not already been provided elsewhere.  This could include relevant experience and abilities gained during gaps in paid employment, for instance, through voluntary work and/or community activities.     

Please feel free to expand the reply box or use a separate sheet if you wish to provide us further information.

	


5. Interests

Please give details of any interests you have and activities you enjoy.

























6. Equal Opportunities: Disability Support

It is our standard practice to ask all short-listed candidates whether there are any special access requirements we need to consider during the next stage of the recruitment process.  If you need to receive or submit any recruitment information in alternative format (e.g. large print, or on disk/CD etc), please give details below.











7. References

Please give details of at least two people whom we may approach for references.  These should be from your current employer, and all other employers you have had during the past two years*.   If you are not in employment, your referees should be your most recent employer and/or tutors or other senior persons from your school, college or university.  If any of your referees knew you by a different name, please give details.  

*Note:     If necessary, please use a separate sheet to provide details of these referees.  

	Name
	

	Company
	

	Job title
	

	Address

	

	Telephone 
	

	E-mail address/fax number
	

	Employment or Character reference?
	

	May we contact this person before interview?
	Yes*
	No*


	Name
	

	Company
	

	Job title
	

	Address

	

	Telephone 
	

	E-mail address/fax number
	

	Employment or Character reference?
	

	May we contact this person before interview?
	       Yes*
	No*



8. Interview

Please list any dates when you will be unavailable for interview:

	



9. General Data Protection Regulation

I consent to Age UK Kent Rivers using and keeping information I have provided on this application and elsewhere as part of the recruiting process and/or personal information supplied by third parties such as referees, relating to my application or future employment. 
I understand that the information provided will be used to make a decision regarding my suitability for employment and if successful the information will be used to form my personnel record and will be retained for the duration of my employment. If I am not successful, I understand that Age UK Kent Rivers will retain the form for as long as deemed necessary and that they may use it to contact me in the event of there being any other vacancies for which I may be suitable.

Signature - I certify that to the best of my knowledge, the information given on this form is correct.  I understand that my application may be rejected or that I may be dismissed for withholding relevant details or giving false information. I also understand that the information I have provided may be subject to checks.

	Signed:
	


	Date:
	




10. Rehabilitation of Offenders Act 1974

The provisions relating to non-disclosure of criminal convictions do apply to people seeking employment within a care service. 

	Do you have a criminal record?
	Yes*
	No*

	Have you received any cautions by the police?
	Yes*
	No*

	Do you have any pending or unspent charges/convictions against you?
	Yes*
	No*

	Have you been referred to the DBS Barred list?
	Yes*
	No*



If you have answered yes to any of the above, please provide full details below:

	






Our organisation is committed to safe and fair recruitment, safeguarding and protecting those we care for and serve. We make sure all our staff are vetted, selected, trained, and supervised fairly and to a high standard so that they can provide safe, effective, and compassionate care.
 
	Do you give consent to a Disclosure and Barring Service (DBS) check?
	Yes*     
	No*



A	I declare that I have no criminal convictions, cautions or bind-over orders to disclose

	Name:
	


	Signature:
	


	Date:
	




B	I declare that I do have criminal convictions, cautions or bind-over orders to disclose, and that I have included details of these with my application

	Name:
	


	Signature:
	


	Date:
	




Please note, providing false information to obtain employment is a criminal offence.
By completing this application form you agree to Age UK Kent Rivers holding the information you provide in relation to your application for employment/volunteering, in line with General Data Protection Regulations and any other relevant legislation regarding employment, financial transactions etc.
image1.jpeg




