Person Specification
Qualifications, knowledge, skills and experience 
Minimum level of qualifications required for this role
	Qualifications Required

	Essential/ Desirable

	Educated to degree level or equivalent experience
	D

	Accredited management qualification
	D

	
	



	Identify
	Describe
	Essential/ Desirable
	Assessed by

	Knowledge
	
	
	

	Finance
	Demonstrate financial management; budgeting and cash flow. Extensive experience of income generation. 
	E
	Application and Interview

	Third Sector
	Demonstrate a knowledge of the third sector and service provision.
	D
	Application
And Interview

	Skills
	
	
	

	Motivation
	Self-motivating and enthusiastic. Passionate about the delivering a financially secure base to deliver growth. 
	E
	Application
And Interview

	Fundraising
	Experienced fundraiser with a proven track record of generating income.
	E
	Application
And Interview


	Leadership
	Highly developed motivator and communicator to provide vision, leadership and set a direction of travel to ensure targets and milestones are achieved.
	E
	Application
And Interview

	Communication
	Excellent interpersonal, written and oral communication skills, able to chair meetings and work collaboratively with a wide range of individuals, service users, staff and partner organisations.
	E
	Application
And Interview

	Flexibility
	Be able to work flexibly to respond to changing situations. 
	E
	Interview

	Approach
	Positive, adaptable, empathetic and organised.
	E
	Interview

	Experience
	
	
	

	Management
	Proven experience of working in and being a manager or holding a senior position in an organisation, with budgetary responsibility. 
	E
	Application
And Interview

	Senior Management Experience
	Experience of service management in voluntary or statutory sector. 

Experience of being a charity Trustee, charity director/manager or held a senior position in a charity. 

Experience of working for or with Boards of Trustees and or Directors. 

Experience of meeting outcomes, targets and outcomes and deadlines. 
	D


D



E


E
	Application
And Interview

	Budgetary, planning and performance monitoring at a Senior Management Level
	Experience of finance management and reporting across all levels, ability to manage budgets and oversee bookkeeping activities 
	E
	Application
And Interview

	Operational Management
	Demonstrable experience in managing an organisation end to end. Excellent Microsoft Office software skills. 
	D
	Application
And Interview

	Experience of managing staff and volunteers
	Full range of HR  management skills including providing professional supervision and staff and volunteer team development.
	E
	Application
And Interview

	Safeguarding
	Demonstrate an understanding of the safe working practices that apply to this role. 
Ability to work in a way that promotes the safety and well-being of vulnerable people.
	D
	Application
And Interview
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