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APPLICATION FORM

Selection for interview will be made only from application forms that have been completed in full and returned by the advertised closing date. Please return to recruitment@ageukoldham.org.uk or marked ‘Confidential’ to: Personnel, Age UK Oldham, 10 Church Lane, Oldham, OL1 3AN

Age UK Oldham is committed to equal opportunities at all stages of the recruitment process. If you have difficulty in completing this application form, please contact us.


	For the post of:
	


	Where did you see this vacancy advertised?
	





Section 1:  Personal Details:	
	Surname:
	

	Forenames:
	

	Title (Mr, Mrs, Miss, Ms etc.):
	

	Home address:
	


	Postcode:
	

	Email:
	

	Mobile number:
	

	Home telephone number:
	

	National Insurance Number:
	



	Please delete as appropriate

	Are you eligible to work in the UK?	
In accordance with the amendment to the Immigration, Asylum, and Nationality Act 2006, effective 29 February 2008, you are required to provide proof of the Right to Work in the UK.
	
Yes   /   No

	If you were successful in your application, please supply the earliest date on which you could start work:
	





Section 2: Secondary / Higher / Further Education & Training:
Please give details of all schools/colleges/universities attended and examinations passed, including certificates, diplomas or degrees. You may be asked to provide the original of your qualifications.  Please also include any additional non exam training you have undertaken.
	School/College/University
	Qualifications
	Grade
	Date passed

	




















	
	
	






Section 3:   Employment Record
Please list in date order your full employment history since leaving education.

	Employer’s name and address
	Post held
	Brief outline of duties
	Date                                                     From-To
	Salary / Reason for leaving 

	
	
	
	
	



Section 4: Voluntary Work
	Please give details of any voluntary work you have undertaken or have been involved in.

	








Section 5:   Supporting Statement     
	
Complete this section as fully as possible. It is very important in shortlisting for interview. Please refer to the person specification and job description to see what skills, experience and knowledge are required for this job and give examples that relate to your experience. Include both relevant paid and voluntary experience and tell us what attracts you to this role. You will be required to further demonstrate these skills & experiences at interview.  

	














































Section 6:  Other Information
	Please give details and explanation of any gaps in your employment / education history  (any time when you were neither in work or full-time education.)
	

	Have you made a previous application to our organisation?
If so, when was this and what was the outcome?
	


	Do you hold a full clean driving licence? 
Do you have access to transport i.e. car, bus, taxi?
	


	Are you related to or partner of any employee of Age UK Oldham, its Board or Commissioners?
If yes, please give details:
	



Section 7:  References
Please give details of two people from whom references can be sought. One of the referees must be your current or most recent employer – references from friends or relatives cannot be accepted. If this is an application for your first job this may be your school teacher / higher / further education lecturer.  References will only be taken if you are offered employment with us. 

	Reference one
	Reference two

	Name:
	

	Name:
	

	Position:

	

	Position:
	

	Relationship:
	

	Relationship:
	

	Organisation:
	

	Organisation:
	

	Address:
	




	Address:
	

	Email:
	

	Email:
	


	Telephone Number:
	

	Telephone Number:
	

	Dates Employed:
	

	Dates 
Employed:
	

	Can the organisation contact the referee prior to appointment (please  if yes or insert x if no ) 
	
	
	



Section 8: Data Protection Act 2018
	
The information you supply in your application is confidential. It will be used in the recruitment and selection procedure and for equal opportunities monitoring purposes. If you are successful, it will also form the basis of your personnel file. If you are not successful, your details will be kept for 12 months and then destroyed.

As part of any recruitment process, the organisation collects and processes  personal data relating to job applicants. The organisation is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations. Attached is a copy of the organisations Recruitment Privacy Notice Policy. 

I hereby explicitly consent to Age UK Oldham holding my personal details within a manual or electronic filing system in relation to the General Data Protection Regulation (GDPR) .



	Signed:


	Date:





Section 9: Declaration 
	
I declare that the information I have given on this form is, to the best of my knowledge, true and complete. I also understand that if it is subsequently discovered any statement within is false or misleading, or that I have withheld or not declared any relevant matters which could affect my application, this may lead to the withdrawal of any offer of employment or termination of future employment.   


	Signed:


	Date:




Age UK Oldham is committed to safeguarding and promoting the welfare of older people and expects all employees and volunteers to share this commitment.  The suitability of all prospective employees and volunteers will be assessed during the recruitment process in line with this commitment.   Any offer of employment will be subject to receipt of satisfactory references and where necessary an Enhanced DBS check.



Please complete the following monitoring forms and return with your application
These forms will be separated from the application form prior to shortlisting 
and will not be available to those involved in the selection process.

Section 10:  Declaration of criminal record
Because of the sensitive nature of the duties the post holder may be expected to undertake, you are required to disclose details of any criminal record, under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013, 2020 and 2023).  

You must provide information. Only relevant convictions and other information will be taken into account so disclosure need not necessarily be a bar to obtaining this position.

If you require further information or have any concerns about filling in this declaration, please contact: recruitment@ageukoldham.org.uk 

In the event that your application is successful and you are offered the post, a Disclosure and Barring check will be sought if applicable to the role.

The amendments to the Exceptions Order 1975 (2013, 2020 & 2023) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account.

Please view the guidance and criteria on the filtering of the cautions and convictions here -  Disclosure and Barring Service website to establish if your conviction does not need to be disclosed below.

Providing false information is an offence and could result in your application being rejected or summary dismissal if you have already been selected, and possible referral to the police and/or professional regulatory body’s if appropriate.


	                                                                                                                                                                                                                                      Please delete as appropriate

	Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police? 
	
Yes   /   No

	Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post?

	
Yes   /   No

	Are you barred from working with vulnerable groups i.e children, young people and vulnerable adults or subject to sanctions of a regulatory body? 
	
Yes   /   No

	If yes to any of the above, please supply details below

	Nature of Offence:
(i.e. conviction, caution, bind over, reprimand, warning or allegation)
	Offence
	Date of Offence
	Disposal (if known)

	
	
	
	

	
	
	
	

	
	
	
	

	I confirm that the information given here is true
	Signed:
	Date:




Section 11: Equal Opportunities Monitoring Form  
Age UK Oldham is committed to promoting and developing equality of opportunity in all areas of its work. We assess job applicants solely on merit, ability and potential, irrespective of ethnic or national origin, gender, sexual orientation, age, disability, religion, family circumstances and social and economic status.

To ensure that our equal opportunities policy is effective, monitoring of job applications is carried out. It will help us implement our policy if you fill in this form. The answers you provide will be treated in the strictest confidence and will only be used for statistical monitoring. 

	Disability:

	Do you have a disability?  
	Yes
	
	
	No
	
	

	The Equality Act 2010 (Amendment) Regulations 2023 defines a person as having a disability if s/he has a physical or mental impairment, and that impairment has a substantial and long-term adverse effect on her/his ability to carry out normal day-to-day activities.
If yes, please indicate:

	D1
	Cognitive
	Such as autistic spectrum disorder or resulting from head injury
	Y
	N
	

	
	Impairment
	

	D2
	Long-standing illness or
	Such as cancer, HIV, diabetes, chronic heart disease or 
	Y
	N
	

	
	health condition
	epilepsy

	D3
	Mental health condition
	Such as depression or schizophrenia
	Y
	N
	

	
	
	

	D4
	Physical impairment or  
	Such as using a wheelchair or crutches or difficulty using arms
	Y
	N
	

	
	Mobility issues
	

	D5
	Specific Learning Disability
	Such as dyslexia or dyspraxia
	Y
	N
	

	
	
	
	

	D6
	Deaf or serious hearing
	
	Y
	N
	

	
	Impairment
	

	D7
	Blind or serious visual
	
	Y
	N
	

	
	impairment
	

	D8
	Other type of disability
	
	Y
	N
	

	
	
	

	D9
	Prefer not to say
	
	Y
	N
	

	
	
	

	
	
	

	
Do you require any reasonable adjustments for the interview/recruitment process? 
	Yes
	
	No




	Gender:

	Are you…?
	GF
	Female
	
	GM
	Male
	
	GP
	Prefer not to say
	

	Sexual Orientation:

	Are you…?

	SB
	Bisexual
	
	SL
	Lesbian
	
	SG
	Gay
	

	
	SH
	Heterosexual
	
	SO
	Other
	
	SP
	Prefer not to say
	

	

	Age:

	Are you…?

	A1
	16 -19
	
	A2
	20 – 29
	
	A3
	30 - 39
	

	
	A4
	40 – 49
	
	A5
	50 – 59
	
	A6
	60+
	



	What is your ethnic group?    Please indicate as appropriate


	reNo 
White
· English, Welsh, Scottish, Northern Irish or British                                                               
· Irish                                                                                                
· Gypsy or Irish Traveller                                                                   
· Any other White background                                                         

Mixed or Multiple ethnic groups
· White and Black Caribbean  
· White and Black African
· White and Asian
· Any other Mixed or Multiple ethnic background

Asian or Asian British
· Indian
· Pakistani
· Bangladeshi
· Chinese
· Any other Asian background

Black, African, Caribbean or Black British
· African
· Caribbean
· Any other Black, African or Caribbean background

Other ethnic group
· Arab
· Any other ethnic group
Prefer not to say
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For the post of:     

Where did you see this  vacancy advertised?     

    Section 1:  Personal Details:    

Surname:   

Forenames:   

Title  (Mr, Mrs, Miss, Ms etc.):   

Home address:     

Postcode:   

Email:   

Mobile number:   

Home telephone number:   

National Insurance Number:   

 

Please delete as appropriate  

Are you eligible to work in the UK?     In accordance with the amendment to the  Immigration, Asylum, and Nationality Act 2006,  effective 29 February 2008, you are required to  provide proof of the Right to Work in the UK.    Yes   /   No  

If you were successful in your application,  please supply the earliest date on which you  could  start work:   

   

