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Community Development Worker (South-West Sheffield Welcome Places)
Job description

Hours
(0.8FTE) to be worked flexibly Monday- Friday between 9.30am and 5.00pm 
Accountable to 

Senior Community Engagement Officer
Employing Authority

Age UK Sheffield 
Salary 

£22,500 pro rata (actual salary £18,000) plus 3% pension contribution and 30 days annual leave plus bank holidays (pro rata) 
Purpose of post
· Develop a network of Welcome Places in South-West Sheffield to help alleviate the impact of poverty and the effects of the cost-of-living crisis.

· To further support the Senior Community Engagement Officer in providing opportunities for people in South-West Sheffield to be active and reduce the likelihood of developing long-term health conditions.
Base – Eyre Street, Sheffield, with travel to South-West Sheffield
£2k activity generation budget

Specific duties and responsibilities


The Community Development Worker is responsible for developing a network of Welcome Spaces in South-West Sheffield
Welcome Places are public or community spaces which can be used by people who are negatively affected by poverty and the effects of the cost of living crisis. They may provide:

· Somewhere warm to sit, have a hot drink and a snack, and possibly take part in an activity, particularly for people who cannot afford to heat their home;
· Somewhere to meet other people and reduce the effects of loneliness and social isolation;

· Somewhere where people can receive information and advice to help them to reduce poverty, such as by claiming appropriate benefits;
· Somewhere where people can make connections with other sources of support, and find out about other activities in their locality.

Primary responsibilities for this role include the following:
1. Assist in identifying and creating new Welcome Places across South West Sheffield (this has to be their primary role as per the council brief) 
2. Provide ongoing, on the ground, support to new and existing Welcome Place providers 
3. Advertise and promote Welcome Places via local and city-wide networks and social media sites
4. Work in conjunction with the South West Local Area Committee

5. Support Welcome Places providers in recruiting participants and volunteers 
6. Support Welcome Places providers in gathering evidence and data collection
7. Complete monitoring/reporting forms for Sheffield City Council
8. Assist and advise Welcome Places providers on sustainability for the future
9. Support community partners in completing funding applications for their Welcome Places
10. Assist with the administration of the Community Fund grants scheme coordinated by Age UK Sheffield, which helps create and sustain community activity
The post-holder will report to the Senior Community Engagement Officer and also provide supporting to maximise the capacity of that role in the leadership of the South-West Sheffield People Keeping Well network (click here for more details). Some examples of related tasks may include:

11. Provide administrative support to the Community Development Officer at events and monthly online and face to face meetings 
12. Assist the Community Development Officer in expanding and promoting the PKW South West Network Partnership  
13. Other duties as assigned within the overall remit of this post
All duties and responsibilities to be carried out in accordance with agreed Age 
UK Sheffield policies and procedures.
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