[image: Age UK Sheffield Logo CMYK UC]							

Application for Employment


[bookmark: _GoBack]Post applied for:  Community Development Worker      Post reference number:  CDW324

Where did you hear about this vacancy?

Personal details:

	Surname:
	Forename(s):


	Address:



Email Address: 

	Home Number:

Mobile Number:

Work Number:



Current employment details:

	Name of current/most recent Employer:


	Address:


Telephone no:


	Current post:
	Brief Description of Duties:






	Current Pay:  £
	Period of Notice required by current employer:




Education:

	General Education
	Level
	Grade

	












	
	

	Further  Education/Professional Qualifications
	Qualification
	Grade/Class

	












	
	





Employment history

	Name and address of employer
(most recent first)
	Position
	Key responsibilities
	Dates of employment and reason for leaving

	

























	
	
	






Personal development and voluntary work

Please tell us about any relevant courses, memberships, interests, personal experience, voluntary work or public service/duties.

	











Personal statement

Using the personal specification and job description, please tell us what experience, skills, knowledge and attributes you can bring to this post. Please use up to 750 words.

	


































References

Please give names and address of two referees, one of whom should be your current or most recent employer.

	Referee 1 (Employer)

	Referee 2

	Name:

	Name:

	Job Title:
	Job Title


	Relationship;

	Relationship;

	Address:
	Address:




	Telephone No:

	Telephone No:

	E-mail:

	E-Mail:

	Can be approached prior to interview? 
    Yes	  No
	Can be approached prior to interview? 
    Yes	  No




Right to work in the UK

Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?                                                    
                                                                                           			 YES  □     NO  □
If yes please provide details:

	






If you are successful in your application, would you require a work permit prior to taking up employment?
                                                                                                                        YES  □     NO  

Disability

Have you a health issue or disability which requires the provision of specific facilities at interview or for work?  If so please give details of how we can assist you.

	







Age UK Sheffield relatives
Are you related to an employee or Trustee of Age UK Sheffield? If so please give details:  

	





Criminal Conviction Check DBS 

Due to the nature of the work for which you are applying, this post is exempt from the provisions of Rehabilitation of Offenders Act 1974, by virtue of the exceptions order 1975.

Any information given will be confidential and will be considered only in relation to an application for positions to which the order applies. 

Have you ever been convicted of a criminal offence, received a caution, reprimand, final warning or do you have any pending criminal charges? 

YES  □     NO  □

 Signature

I declare that the information I have given in this application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in dismissal

Signature of applicant:						Date:

	


	



Please return this form to:   
recruitment@ageuksheffield.org.uk  
Age UK Sheffield is committed to treating job applicants and employees fairly and consistently. We will act to ensure equality of opportunity during the recruitment and selection process, both for reasons of natural justice and fair treatment and to ensure that the most suitable employees are appointed in order to maximise the Charity’s efficiency. We aim to embrace diversity in all that we do and we recognise the worth of each individual’s experience, expertise and opinion, and we hold respect for one another at the heart of our organisation.

Data protection statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.
If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.
We may check the information collected with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.
By signing the application form we will be assuming that you agree to the processing of personal sensitive data, (as described above), in accordance with our registration with the Information Commissioner’s Office.
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