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Volunteer Roles

Staying Active Centre Helper

	Name of Role         STAYING ACTIVE CENTRE HELPER



	Role Description

Main duties:

· To promote the independence and well being of our clients

· To facilitate the Active Ageing Centres for older people e.g. making refreshments, facilitating crafts and games etc as clients require

· To ensure the room is prepared, with activities set out for clients as required

· To be able to greet clients upon their arrival at the venue

· Ensure attendance registers are completed

· To take monies as required and forward to the Staying Active Department

· To ensure the room is left clean and tidy after the session has finished

· To follow Age UK Stafford and District policies and procedures

Person Specification:

· Good communicator

· Knowledge of activities



	Time and Place of Commitment

· Varies, sessions will run for 3 hours 

· Venue will be based at Bradbury House


	Responsible to

· Operations Manager
Supported by

· Staying Active Assistant
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