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       Rex House

 William Road

 Guildford
 Surrey
 GU1 4QZ

Tel: 01483 503414  

    Fax: 01483 454614
Reg Charity No 1036450
	APPLICATION FOR EMPLOYMENT

We accept typed applications and handwritten.
Where necessary, continue your answers on a separate sheet of paper

	For which post are you applying?

How did you learn of this vacancy?



	Surname
Forenames

Have you ever been known by any other names?   Yes/No       

If yes, please give details    

	Address
Telephone:  Home

                                                                                                Work  


                    Mobile

Email




	Name and address of present/most recent employer


Telephone:

	Current post title and brief description of duties



	Date appointed
	Current Salary

	Period of notice required by present employer:

	References: Please give names and addresses of two referees, one of whom should be your current or most recent employer.  Please indicate whether we can approach these referees at this stage.  Yes/No

	1.

Telephone:
	2.

Telephone:






	Please state any public service/duties

	DISABILITY

Have you a disability which requires the provision of specific facilities at interview or for work?

If so, is there anything we could do to assist you?  Please give details.

(We are using the term “disability” to include people with obvious disabilities and those with invisible disabilities or persistent health problems)

	Are you, to your knowledge, related to any Trustee or employee of Age UK Surrey?

If so, please give details.

	CRIMINAL CONVICTIONS

Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198?


	

	If yes, please give details in strict confidence, on a separate sheet if necessary
	

	In line with our staff policy, we may require you to have a DBS check.  Please tick in the box to confirm that you will agree to this where appropriate.
	

	Please state briefly why you are interested in applying for this post?





EQUALITY AND DIVERSITY MONITORING FORM

Confidential

“We are committed to the principle of equal opportunity for all our employees and volunteers regardless of their age, race, gender, marital status, sexual orientation, religious belief, ethnic origin, political allegiance, national origin or disability.”

To help us to develop policies to promote equal opportunities in Age UK Surrey, would you please fill in this monitoring form and return it with your completed application form.  Please note that this form will not be part of your application and you are under no obligation to fill it in, either in full or part.

1.
Date of birth:
…………………………………………………………………………………


2.
Gender:
Male


Female



The following question will help us identify a picture of the ethnic diversity of those applying for vacancies within the organisation.  Recommended by the Commission for Racial Equality, these classifications are those used in the 2001 census.

3.
Ethnicity – please tick the most appropriate box below to describe your ethnic group or 

origin.

White:




Mixed:


British




White and Black Caribbean








Irish




White and Black African


Other White



White and Asian







Other Mixed

Asian or Asian British:

Black or Black British:


Indian




Black Caribbean


Pakistani



Black African


Bangladeshi



Other Black


Other Asian

Chinese or other Ethnic Group:


Chinese


Other Ethnic Group

                                                                                                  Continue overleaf

Do you consider yourself to have a disability?


Yes



No

If you wish to provide any additional details please do so below:

………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
Thank you for your help.

AGE UK SURREY

EQUAL OPPORTUNITY POLICY STATEMENT

Prejudice, ignorance, apathy and fear lead to discrimination.

Discrimination denies our human dignity, our freedom to be ourselves and our place in a free society.  When even one person is deprived of these basic human rights, we are all diminished.

Age UK Surrey is committed to the welfare of older people and to maintaining their individual dignity and their worth to society.

Age UK Surrey is committed, therefore, to a policy of equal opportunity.

Age UK Surrey will not accept any form of discrimination in its work with and for older people.  In particular, it will ensure that no one connected to the organisation will receive less favourable treatment on the grounds of age, disability, ethnic origin, gender, marital status, political allegiance, race, religion or belief, or sexual orientation.

Age UK Surrey demonstrates its commitment to this policy by adopting a code of practice and a programme of action.  The code gives guidance on employment practices, service provision and the general work of the organisation in our community.  It will be reviewed and, when necessary, revised from time to time. 













Private and Confidential – For Office Use Only





Date Received ____________________	App. No:  ___________________________





General Education





Subjects�
 Level�
Grade�
�
Further Education/professional qualifications


Course�
Qualification	�
Grade/Class�
�



Employment History (Applicants must include full details of both paid and voluntary work since leaving school)





	            


									 





Name and Address of Employer          �
Position�
Salary/Wage         �
Dates


From/To�
Reason for Termination�
�






















































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































 Wage	                                      Termination	










































































































































































Supplementary Information


This is an opportunity to draw attention to aspects of your career, training courses attended, interests, ambitions, etc., which make you suitable for this post.  Please attach additional sheets if necessary.

















































































































__________________________________________________________________________________________


By signing and returning this application form, you consent to Age UK Surrey using and keeping information about you or by third parties such as referees, relating to your application or future employment.  This information will be used solely in the recruitment process and will be retained for 6 months from the date on which you are informed whether you have been invited for an interview.  Such information may include details relating to ethnic origin and disability.  These will be used solely for internal monitoring and will not be disclosed to any third party.


Please note that canvassing will disqualify your application.








The information given in this application is, to the best of my knowledge, true and accurate.  I consent to the use of all this information for considering my application and understand that:





it will be treated confidentially at all times;


if I am successful it will form part of my personnel records;


if I am unsuccessful the information will be destroyed after six months.�


Signed: ………………………………………………………..   Date: ……………………………………………………….



































































































































