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Trustee Application
Private and Confidential

Please complete sections A to J, and return to the address above.

A. Personal Details:
	Name:

	Address:

	

	

	Post Code:

	Date of Birth:

	Home Telephone No:

Mobile: 

	Work Telephone No:

	Email:

	Preferred Pronouns: 






B. Employment Experience
Please give details of your past paid employment.
	From
	To
	Job Title
	Brief description of duties

	
	
	
	
























C. Voluntary Experience
Please give details of any voluntary work you have done.
	From
	To
	Brief description of voluntary work
	

	
	
	
	
























D. Qualifications
Please give details of any school, college, university or work-related qualifications.	
	Date
	Name of qualification 
	

	
	
	










E. Awareness of issues and problems specific to older people.
Please demonstrate your awareness of issues and problems experienced by older people.
	













F. Other Relevant Experience.
Please use this space to describe any other experience you feel will be useful should you become a trustee.
	











G. Why are you interested in becoming a Board Member of Age UK Waltham Forest?
Please outline briefly why you would like to be on our Board.
	












H. Referees
Please provide contact details of two referees.
	Referee One
	

	Name:
	

	Address:


	

	Landline number:
	

	Mobile number:
	

	E-mail address:
	



	Referee Two
	

	Name:
	

	Address:


	

	Landline number:
	

	Mobile number:
	

	E-mail address:
	





I. Eligibility for Trusteeship
Please note that Section 72 of the Charities Act 1973 disqualifies people who:
· Have unspent convictions for any offence involving deception or dishonesty;
· Have been adjudged bankrupt or sequestration of their estate has been awarded and (in either case) they have not been discharged;
· Have made a composition or arrangement with, or granted a trust deed for, their creditors and have been discharged in respect of it;
· Have been removed from the office of charity trustee or trustee for a charity by an order made by the Commissioners or by the High Court, on the grounds of any misconduct or mismanagement in the administration of the charity for which they were responsible or to which they were privy, or which they by their conduct contributed to or facilitated;
· Have been removed, under Section 7 of the Law Reform (Miscellaneous Provisions) (Scotland) Act 1990 (powers of Court of Session to deal with the management of charities), from being concerned in the management or control of any body; or
· Are subject to a disqualification order under the company directors Disqualification Act 1986 or to an order made under section 429(2)(b) of the Insolvency Act 1986 (failure to pay under county court administration order).

J. Signature
Thank you for your interest in Age UK Waltham Forest and for taking the time to complete this application form. Please return it to the address on the first page.

Signed:________________________	      Date:_________________________



AGE UK WALTHAM FOREST: TRUSTEE ROLE DESCRIPTION 
Trustees are the people responsible under the governing document of Age UK Waltham Forest for controlling its management and administration.
The role of a trustee is: 
· to ensure that Age UK Waltham Forest complies at all times with its governing document, charity law, company law and any other relevant legislation or regulations;
· to ensure that Age UK Waltham Forest pursues its objects as defined in its governing document (‘To promote the relief and well-being of older people in any manner which now or hereafter may be deemed by law to be charitable in and around the London Borough of Waltham Forest’);
· to maintain proper financial control and ensure that Age UK Waltham Forest applies its resources exclusively in pursuance of its objects i.e. the charity must not spend money on activities that are not included in its objects, no matter how worthwhile or charitable those activities are;
· to set and maintain vision, mission and values;
· to develop strategy, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets;
· to ensure accountability;
· to set up employment procedures and respect the roles of staff/volunteers
· to support the operational management of the organisation;
· to draw up and monitor the implementation of internal policies, which must include equality and diversity as well as health and safety policies and grievance and disciplinary procedures;
· to ensure that risk assessments for all aspects of the business are carried out;
· to safeguard the good name and values of Age UK Waltham Forest;
· to maintain effective board performance and ensure the effective and efficient administration of the charity including funding, insurance and premises;
· to promote Age UK Waltham Forest; and
· to act in the best interests of the charity, never in the interests of yourself or another organisation.

In addition to the above statutory duties, each trustee should use any specific skills, knowledge or experience s/he has to help the board reach sound decisions. These may involve scrutinising board and focus group papers, leading discussions, focusing on key issues, and providing advice and guidance on new initiatives and other issues in which the trustee has special expertise.
A trustee is required to act reasonably and prudently in all matters relating to the charity and must always bear the interests of Age UK Waltham Forest in mind.



AGE UK WALTHAM FOREST TRUSTEE CODE OF CONDUCT
1. Act within the governing document and the law - being aware of the contents of the organisation’s governing document and the law as it applies to Waltham Forest Age UK.
1. Act in the best interest of Age UK Waltham Forest as a whole - considering what is best for the organisation and its beneficiaries and avoiding bringing Age UK Waltham Forest into disrepute.
1. Manage conflicts of interest effectively - registering, declaring and resolving conflicts of interest. Not gaining materially or financially unless specifically authorised to do so.
1. Respect confidentiality - understanding what confidentiality means in practice for Waltham Forest Age UK, its Board and the individuals involved with it.
1.  Have a sound and up-to- date knowledge of Age UK Waltham Forest and its environment - understanding how the organisation works and the environment within which it operates.
1.  Attend meetings and other appointments or give apologies - considering other ways of engaging with the organisation if regularly unable to attend trustee meetings.
1. Prepare fully for meetings and all work for the organisation - reading papers, querying anything you do not understand and thinking through issues in good time before meetings.
1.  Actively engage in discussion, debate and voting in meetings - contributing positively, listening carefully, challenging sensitively and avoiding conflict.
1.  Act jointly and accept a majority decision - making decisions collectively, standing by them and not acting individually unless specifically authorised to do so.
1. Work considerately and respectfully with all - respecting diversity, different roles and boundaries, and avoiding giving offence.
Please sign below
I hereby agree to abide by Age UK Waltham Forest Trustee Code of Conduct.
Signed……………………………………………………….
Name………………………………………………………..
Date………………………………………………………….
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