Annex 7.2 Recruitment & Selection Procedures 


	AGE  UK WB CRIMINAL CONVICTIONS DECLARATION FORM

Information issued with this form indicates that the post for which you are applying is exempt from the Rehabilitation of Offenders Act 1974. You must therefore declare any pending prosecutions or any existing convictions as defined within the enclosed information note, even if they would otherwise be regarded as “spent” under the Act. You must also declare any cautions, reprimands, warnings and any pending criminal charges.

Please complete and return this form in the envelope provided to:

The Administration Officer, 68 Market Street, Wigan WN1 1HX

Name----------------------------------Post --------------------------Post Ref. No. ---------
1. Have you ever been convicted of a criminal offence or cautioned, reprimanded or given a warning by the police? This includes spent and unspent convictions.  

Yes □
 No □   Details………………………………………………………………..         
2. In addition are you aware of any police enquiries undertaken following allegations made against you which may have a bearing on your suitability for this post? 
 Yes □
 No □   Details…………………………………………………………………
If you answer ‘yes’ to the above, you will be asked if you are appointable to the post to provide full details of the conviction(s) /offence(s) to the Chief Officer
In the event of being offered this position, any provisional offer of employment made will be subject to the receipt of a Disclosure and the content of which being satisfactory to Age UK WB in relation to the position to be held.

Information released by the Disclosure and Barring Service in the Disclosure will not necessarily prevent the appointment from going ahead as only relevant convictions and other information relevant to the post will be considered

You need to be aware at this stage that if you have not disclosed a past criminal conviction that is later revealed by the Disclosure from the Disclosure and Barring Service this may result in any provisional offer of employment being withdrawn.

I confirm that the information that I have given above is correct and complete and that misleading statements or withholding information on past convictions may result in any offer of employment being made withdrawn.

Signed……………………………………………….Date…………………..

This information will be treated in the strictest confidence as defined in our DBS and Criminal Convictions policy, a copy of which is available on request. We guarantee that this information will only be seen by those who need to see it as part of the recruitment process. All personal information will be processed and stored in accordance with the requirements of the Data Protection Act 1998.
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