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ROLE DESCRIPTION

	Job Title
	Dementia Training Coordinator

	Division
	Community Services

	Department
	Information and Projects

	Location
	Edinburgh 

	Geographical focus of role
	Scotland-wide

	Contractual Status of Role:

Permanent or fixed term
	Fixed term until 31/08/2022

	Salary:
	£31,855 pa

	Working Hours:
	35 hours per week (full time)

	Job Title of Manager:
	Information and Projects Manager


	Job Titles and number of any direct reports: 
	2 x Dementia Training Officers

Dementia Training Administrator

	Job Purpose:
	Coordinate the work of the dementia training team.
Lead on the development and delivery of dementia inclusion training.
Be responsible for project monitoring, evaluation and reporting.
Ensure that people affected by dementia are included in the development of training.  
Share responsibility for delivery of dementia training.

 

	Main Responsibilities
	Coordinate the team to develop and deliver Age Scotland’s existing dementia training:  
· Early stage dementia awareness

· Dementia awareness training for Age Scotland staff and volunteers

· Early stage dementia awareness trainer training 

· Dementia awareness in the workplace

Co-ordinate the team to research, develop and deliver new training:

· Inclusion training for services and activities which want to provide safe and accessible opportunities for people affected by dementia 

· Rights-based training for carers of people living with dementia (including benefits rights, Carers Act and Power of Attorney)
Ensure effective communication and collaboration between the dementia training team and Age Scotland colleagues

Be responsible for project monitoring, evaluation and reporting: collation of project data on Charitylog and liaison with project evaluators so that project outcomes are monitored and reported. 

Work with partners, networks and focus groups to ensure that people affected by dementia are included in the development of training.  
Share learning about good and bad practice with About Dementia and Age Scotland’s policy team 

Consult with people affected by dementia and agencies which demonstrate good practice to develop inclusion training for services and activities. 

Work with partners to ensure that training reflects the needs of people living with dementia in its later stages and their carers. 

Promote awareness of the equalities and human rights issues for people who have dementia.

A commitment to maintain up to date knowledge and expertise in issues relating to dementia and share this knowledge with the team. 

Promote the work of the dementia training team and work with the team to produce regular information updates for trainees.



	
	PERSON SPECIFICATION

	Experience
	Minimum 2-3 years’ experience of developing and delivering training.

Experience of designing, researching, developing and delivering training on a range of issues.

Experience of working within a community setting with a broad range of partners.

An understanding of the importance of an inclusive community-led approach when responding to the needs of communities of interest or geography.
Line management experience. 

	Knowledge
	Awareness of dementia and the issues faced by people with dementia and those who care for them.

Knowledge of the issues affecting older people in Scotland. 
A good understanding of the challenges facing older people’s community groups and small organisations and how this may impact on access to and delivery of training.

An understanding of and commitment to equal opportunities – you need to relate positively to people of different cultures, backgrounds and experiences and believe in the equal value of people regardless of race, religion, culture, gender, age, disability or sexuality. 

	Skills
	Ability to develop and deliver training suitable for a wide range of audiences.

Ability to lead and manage a team.

Ability to work with a broad range of partners from the third, statutory and private sectors.
Ability to carry out project monitoring and evaluation.

Ability to sensitively and effectively manage feedback from training participants.



	Qualifications
	By experience



	Additional Requirements:
	The role requires travel in Scotland and the wider UK, involving possible overnight stays.
Employees are expected to undertake any and all other reasonable and related tasks allocated by their Line Manager.
Commitment to work with and support volunteers.
Commitment to Equal Opportunities.
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