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ROLE DESCRIPTION 

	Job Title:
	Policy Officer (Housing)

	Division:
	Charity Services


	Team name:
	Policy & Communications 


	Geographical Focus of Role


	Scotland



	Location:
	Edinburgh



	Contractual Status of Role:

Indefinite or fixed term


	Fixed Term until 31/03/20, with possible extension subject to funding.

	Job Title of Line Manager:
	Head of Policy and Communications


	Job Titles and number of any direct reports 
	None

	Salary


	£27,600 - £30,018 pa

	Job Purpose:
	Focusing on Housing and related policy areas such as fuel poverty and energy efficiency, monitor, analyse and influence public policy developments that affect the interests of older people in Scotland, including the Scottish Parliament, Scottish Government, local government and other relevant bodies/organisations.


	Main Responsibilities/Deliverables:


	· Monitor national and local government policy developments and identify opportunities for the charity to influence public policy.
· Preparation of policy statements, briefings and consultation responses to the Scottish Government, Scottish Parliament and other appropriate bodies/organisations.
· Represent Age Scotland and contribute to policy events, seminars, workshops and conferences.

· Monitor the impact of national policy on local policy, strategies and service delivery. 
· Liaise Age Scotland staff on local and national policy issues.

Lead responsibility for liaison with the Scottish Government on Housing Policy including:

· Co-ordination across teams to deliver all activities included in the Housing Project.

· Continuous development and implementation of the Housing Project work plan and provision of regular reports to the Scottish Government.

· Support the Scottish Government in developing its housing priorities for older people through representation of and membership of high-level strategic working groups.

· Establish links and partnership working with housing and planning professionals in local authorities, housing organisations and voluntary sector 

· Act as the main source of expertise on housing and housing related issues at a national and local government level.

· Provide specialist housing support and training for the Information and Advice team

· Collaborate with policy colleagues in Age UK, Cymru and Northern Ireland to share developments in Scottish policy.

· Provide media, press and campaigns input and participate in the out of hours press service (training will be provided).



PERSON SPECIFICATION

	ESSENTIAL
	DESIRABLE

	

	Experience
	

	Experience in policy development
	Experience of advice provision to a wide variety of audiences, in both verbal and written form.

	Experience of Scottish Parliament structures and decision making processes, particularly linking to the charity sector
	Experience of dealing with the Scottish media

	

	Skills
	

	Strong understanding and knowledge of current social and political issues
	Understanding and knowledge of current social and political issues particularly in relation to Scotland’s older people

	knowledge and understanding of the workings of Parliament and Government
	Strong understanding and knowledge of Housing Policy and related policy areas

	Broad knowledge base of policy areas with the ability to specialise
	

	Excellent verbal and written communications skills
	

	Current affairs interest and understanding of the media landscape
	

	Networking and influencing skills
	

	Analytical and research skills
	

	Ability to work with team colleagues in a manner consistent with the values or the organisation and the highest levels of empathy with the mission of the Charity.
	

	Flexible, adaptable and willingness to engage in self-development
	

	

	Qualifications
	None specifically required



	

	Additional Requirements:

· The role requires occasional travel in Scotland and the wider-UK, involving possible overnight stays

· Employees are expected to undertake any and all other reasonable and related tasks allocated by their line manager.
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